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Search a pdf file

When was the last time you used a search engine? If you're like most Internet users, it was probably less than an hour - maybe a lot less. But what about a local search engine for your own desktop, like X1 Desktop Search ($50, 14 days free trial)? These are the results of X1 Desktop Search for the term use manuals in PDF documents only. When Windows 7 was first released,
one of its revolutionary new features was the Instant Search Area at the bottom of the Start menu. You can now press the Start button and start typing the name of an app or document, and it appears instantly, ready to run. If you've used previous versions of Windows, you may have noticed the increase in productivity that comes with instant search. Now take this instant search
concept, and extend it to all your documents - not just file names, but content too. This includes PDF files, Excel spreadsheets, Word documents, even Outlook tasks and email correspondence in several popular customers for home and business use (Lotus Notes and Domino, Microsoft Outlook and Outlook Express, and Mozilla Thunderbird). With X1 Desktop Search, you only
need to type a fragment of text, and the results appear before you've even finished entering. It's much faster than built-in Windows 7 search, while going through a lot more content. I tested X1 with a database of over 99,000 documents, spread over more than 12,000 folders and taking 52.3GB of disk space. This vast collection of documents was placed on an external hard drive,
connected via USB 2.0 - not a very fast connection. X1 took several hours to index all the content, and once the indexing was done, the searches were literally completed as fast as I could type. Because searches can often return many matches, X1's list of results can be filtered based on file name, document type, date/hour (2010 for all files newer than 2010), size (1MB for files
less than one megabyte) or path. As you might expect, filtering is instantaneous. The expressions are slightly picky: for example, 1mb didn't work - it had to be all-caps. X1 Desktop Search supports multiple search operators such as NEAR to search for adjacent words and OR to search for files containing either of the two channels. The included documentation is fairly
comprehensive and easy to understand, although the manual's built-in index function did not work. I left Desktop Search v3.4.0 index the same content on the same system. CDS took a little longer to display search results and do not have the powerful filtering capabilities of the X1 list. X1 has a built-in instant preview feature. I tested it with Doc files and PDF documents. When I
clicked on a 15MB PDF file, it took about 3 seconds to deal with it, and then correctly displayed in the instant preview pane, with the search text highlighted. The smaller documents were much faster, of course. When I tried to use instant-preview for a 46MB PDF, X1 took more than a minute but didn't freeze while trying to load it - I was able to refine my search or double-click on
the PDF to load it using my PDF reader. One thing that didn't work properly was instant preview for files with Hebrew text. The text was displayed, but the right-to-left encoding was mismanaged so that the lines containing English words were rendered unreadable. Minor side weirdness, X1 Desktop Search is an incredibly powerful engine. If you find yourself having to browse a
large collection of documents on a regular basis, X1 is a great choice at a reasonable price. Note: When you buy something after clicking on links in our articles, we can earn a small commission. Read our affiliate link policy for more details. There is something about deposit that makes my eyes glaze more - and filing for any length of time puts me in danger of falling into a coma.
But unfortunately, hate it or not, when you run a small business, the deposit must be made, or you will soon find your office collapse under the weight of all the paper that keeps accumulating. What is a deposit hateful to do? There are two approaches to the problem that could help. You can try to make your time deposit as short as possible (a method I've almost perfected over the
years of running an office) or make your deposit time as much fun as possible (something I keep trying to accomplish). Let's look at the tips to reduce the amount of time you actually spend filing first. The first question about any piece of paper that looks at you while waiting to be tabled is, Should this document be filed? Many documents that come into the mail can go straight into
the shredder. What is the point of submitting advertisements or newsletters from other companies, for example? When dealing with mail, read a piece of mail once, decide if you'll need it in a year and drop it off or shred it accordingly. Chances are good that you're also filing a lot of paper copies of documents that you don't need to file - and shouldn't even be printing in the first
place. There is no need to file paper copies of invoices or letters, for example, if your electronic files are organized and you follow the appropriate backup procedures. So when you tackle this deposit stack, shred the paper you can live without. Most of the documents I have to file are related to the business process - and those documents must be entered into the accounting
system before everything is done with them. So instead of taking this receipt for a printer toner cartridge and dropping it off P in my main ranking system, I deposit it in my first filing system, a series of files labeled by month and year. For example, if I bought the toner cartridge in September 2017, it is the file it enters, along with all the other invoices, receipts and other business
documents that occurred in that month. Then it is simple to work through the file at the end of the month and make all the accounting entries that need to be made (or if you don't do it yourself, by hand the your accountant). Note that we run a service company, not a retail business, so sitting down and working on the accounts once a month works for me. You'll need to change the
monthly folder idea accordingly if you need to update your accounts more frequently. What happens after using the monthly files to do the accounting? Documents must be transferred to the main filing system. But rather than simply filing each document individually according to its title, I logically file, according to the group, a filing procedure that I find much faster. Let's take
another look at the example of the printer toner cartridge. Instead of filing this receipt under P for printer toner cartridge, I would drop this one under office supplies - Receipts, the same place I would deposit documents such as a receipt for a collection of post-it notes or a receipt for printer paper. This not only makes filing faster, but it is much easier to find documents afterwards.
There are no rules that say you are only limited to simple letters when creating divisions in your ranking system. And if you do, you make your repository unnecessarily slow and complicated. Personalize your filing system so you can benefit from a group's filing and find the right place to place a document faster. For example, instead of just having a section of my filing system
labeled , I also have a section labeled es client files. Files in customer files are categorized in alphabetical order. The beauty of customizing your ranking system this way is that it can always be subdivided and organized if you need to. Thus, a major client could have a file system divider labeled with his name in the Customer Files section to make it easier to search for documents
related to it. In this example, the labels in the filing system read B, C, Customer Files, D... Do you see how easy your deposit is? Another deposit tip to speed up your filing: Don't forget to customize the alphabet, too. Instead of just having an M section, the label a Mc too. The other great thing about using a two-step filing system like the one I described above is that it becomes
much easier to keep the first step of your filing system (monthly folders) physically close to your workspace. You will be much more inclined to drop off documents immediately instead of letting them pile up if you have a nearby and organized place to drop them off. So put in your latest current monthly files and next in a tray or use a concertina file and remotely put it in your
workspace. Most of your ranking system (the main ranking system, as we have called it above, may be across the room or even in an entirely different room, but in the interest of saving time, you shouldn't have to get up to make your first step deposit. The deposit tips I've given you so far should help you reduce the time you spend depositing and preventing brain freezing. But
what about doing your time more fun? In truth, the only strategy I found here is outright bribery, rewarding me with a cookie if I deposit for a certain amount of time. This will work, but can lead to putting on a lot of books if you have a lot of deposit to make. Or you can take a more artistic approach, using all different colors for your file folders and using unusual fonts or calligraphy
for labels. Whether or not this makes your deposit more fun, it will definitely make it more attractive. And who knows? Maybe the fact that your deposit is so much faster now that it is so organized will make it much more fun to do. Do.
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